
Field Trip 

Requested By: 

Course/Block: 

Budget/Expected Costs: 
Description Total Cost 

Entrance Fee/Ticket: 

Transportation: 

Bus Rental 

Additional Costs: 

(e.g. – guides, docent, etc.) 

Grand Total
* Don’t forget taxes and additional fees

Is this new to the block? Y/N
Will this be reoccurring (every year)?  Y/N

Purpose of Field Trip: 

Approval: Director, Undergrad Programs: 

**Once approved, please forward details to Pam Flagel and Kristin Schuppener
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